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MEMORANDUM FOR: ALL RED PERSONNEL

SUBJECT : Regulastions governing parking lot assignments

1. As you are all eware, there has been a recent distribution of
parking lot assignments necessitated by a recent GSA ruling. This
memorandun 15 intended to convey the method which will be utilized for
determining the allocation of those parking spaces retailned by the
Regearch and Engineering Division.

2. In order to insure that the distribution of the exlsting slots
f is handled in an equiteble manner and to further insure that no one is
‘ required to park on the street when slots are available, the following
h + - procedures will be implemented:

a, All parking will be assigned on a grade/seniority basis;
i.e,, by grade and by time within grade where individuals are of the
game grade. The asslgnment of slots to division personnel of the
grade G8-14 and sbove are automatically taken care of by the Support
Btaff. Parking for G8-13's and under is the prerogative of the
divigion chief, and this will be hendled by the sbove mentioned
seniority system with the exception of the secretarisl force. Be-
cause of the difficulties brought about by the unfavorable location
251 of the | | TSG has wade it a policy that, to the extent
practicable, every attempt will be made to mske it unnecessary for
the division secretsries to park on the street.

b, It will be the policy of RED thut personnel who do not have
parking permits will get first "crack” at permits (including main
nompgﬁﬁ3§ not in use. Personnel that are on leave, TDY, etc.,
should turn in thelr permits to[ | for distribution in 25X
sccordance with the list shown below. After everyone has been ac~

«s—gommodated, then individuals can improve perking positions on a
first-come, first-serve basis. All distribution or exchenges of
permits should be handled through | | 25X 1

¢. The distribution list in accordance with senlority 1s the
following:
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BUBJECT: Regulaticna;governing perking lot asslgnments

3., Questions not covered By this generel directive--special cases

or emergericies~-should be referred to the divislon chief or deputy chief
for resolution.

Chief, Research and Engineering Division
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